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0 nopsiAKe y4éra, HCNO0JIb30BAHHUS U COXPAHEHHS
oubMoTEeYHOT0 (hoH/Ia Y4EeOHUKOB

1. O01mmue MoJI0KeHU s

1.1. Hacrosee [lonoxenue pazpadorano B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12. 2012 Ne 273-®3 «O06 obpazosanuu B Poccuiickoit eneparmny», OegepaibHbIM
3akoHoM oT 05.04.2013 Ne 44-®3 «O koHTpakTHOW cuctemMe B chepe 3aKyIok
TOBapoB, paboT, yciayr st oOeCledeHHs] TOCYJapCTBEHHBIX M MYHUIIUIAIBHBIX
HYX», INpukazoM MuHucrepcTBa KyJabTyphl Poccuiickoit @eneparmu ot 8 okTsaOps
2012 r. N 1077 "O6 ytBepxkaenuu [lopsiika yuera JOKyMEHTOB, BXOSIINUX B COCTaB
O6ubauoreyHoro hoHaa.

1.2. Hacrosiinee IlomokeHue periiaMeHTUpYeT TOPSI0K Yuéra, MCIOJb30BAHUS U
coxpanenust Oubiamoreuynoro ¢onjga yyeOHHMKOB B IIKOJE M pa3paboTaHO B LEJSIX
COXpaHHOCTH (OHJA, YCTAHOBJECHMS E€IUHOIO TMOpsaKa Yydyéra OuOIMOTCUHBIX
JOKYMEHTOB; CO3J1aHUs YCJIIOBUH JUIS COBEPIIEHCTBOBAHUSI OpPTaHM3AIlMU TpyJla |
BHE/IPEHUS CPEICTB KOMIIBIOTEPU3AIIMM U MEeXaHU3alMKU B OUOIMOTeKe TMMHA3HH.

2. Ilopsaaok yuéra ¢ponaa yueOHoI JuTepaTypbl

2.1. K ¢onny yueOHOWU murepaTypbl OTHOCATCS:  YYEOHHKH, Yy4deOHbBIC I[10COOus,
opdorpaduueckue ciaoBapu, MareMaTUyeckue TaOJHUIBI, COOPHUKU YIpPaKHEHUN W
3aj1a4, IPaKTUKYMBbI, KHUTU JJIsl YT€HUS, XPECTOMATHH.

2.2. Yyér OubinmoreyHoro ¢oHaa y4yeOHUKOB JIOJDKEH CIOCOOCTBOBATH — €ro
COXPaHHOCTH, IMPAaBWIBHOMY (OPMHUPOBAHUIO U LIEJIEBOMY HCIIOIB30BaHUIO. Bce
Olepalid MO Y4YETY IMPOM3BOJSTCS TJIaBHBIM OMOJIMOTEKAapeM, COBMECTHO C
Oyxranrepueid mKojabl. CBepKy AaHHBIX OMONMMOTEKM W OyXrajarepuud HEoOXOJUMO
IIPOU3BOJIUTH €XKETrOJIHO.

2.3. Vuér yuebHukoB ocymectisercs B «Kuure cymmapaoro yuéray (nanee - KCVY).
KCY no yueGHukam XpaHutcsi B OUOIUOTEKE TTOCTOSHHO.

2.4. KCY Benércs B Tpex 4acTsx:

1 yacte. Iloctyniienne B ¢ona. Ilocie nonydueHus yueOHMKOB 3amKChIBacTCsl 00IIEee
KOJIMYECTBO M HX CTOMMOCTb, C 00s3aTe/IbHBIM YyKa3aHUEM HOMepa M JaThl
CONPOBOIUTEIBHOTO JIOKyMeHTa. Homep 3anmcu exeroaHo Haynnaercst ¢ No 1w uaér

', 110 MOPSIKY ITOCTYIUIEHHIA.

2 yacTe. BeiObITHE M3 onaa. 3anuceBalOTCS HOMEPA aKTOB Ha CIIUCaHue YUeOHHUKOB
C YKasaHUEeM JaThl YTBEP)KACHUs aKTa U OOLIEro KOJU4ecTBa CIUCAHHBIX YUYCOHMKOB
Ha obmyro cymmy. Hymeparus 3anmceil o BBIOBIBIIMX M3J@HUSIX W3 I'OJa B TOJ
IIPOOJIKAETCS. '

3 yactb. UTorn yuéra aBuxeHus: (GOH/I0B. ?anHCBIBaIOTc;{ UTOTH JIBIXKEHMs (oHa
yueOHUKOB: ofuiee KOJMYECTBO IOCTYNHUBUIMX YUYEOHMKOB 3a TEKyUIMi roj, Ha
cymMMy. OOmiee KOJIMYECTBO BBIOBIBHIMX YYEOHMKOB 3a TEKYUIMH TOJ|, HA CyMMY.




OO01iee KOIMYECTBO YYEOHHMKOB, COCTOSIIIMX Ha | sSHBaps MOCIENYIOIIEro roja, Ha
CyMMY.

2.5. MupuBuayasbHbll (IpynmnoBoi) y4€T y4yeOHMKOB OCYILECTBISETCS B KapTOTEKE
yuéta yuyeOHMKOB, Ha KaTaJOXHBIX KapTOUYKaxX CTaHAApTHOTrO pasmepa. Ha kaprouke
yKa3plBaeTcs Oubimorpaguueckoe oOnucaHHe Y4YeOHHKa, CBEJIEHHS O KOJUYECTBE
HOCTYNUBIIUX YYEOHUKOB C yKa3aHUEM LEHbl, UX perucTpalvoHHbId HOMmep. Eciu
y4eOHUK IOCTYNAeT HEOJHOKPATHO M HE MMEET OTJIMYUSA, KpOME rojia U3JaHus U
LIEHbl, TO BCE MOCTYIJICHUs 3aHOCSTCS Ha €IMHYI0 KapTouky. Ecinm xe B yueOHMKe
BHECEHbI JIONIOJIHEHUS M W3MEHEHUsA, TO Ha HEro 3aBOJUTCSA HOBas KapTOuKa.
Kaprouku pacctraBifroTcs B y4ETHYIO KapTOTEKY 10 Kjlaccam, a BHYTPH KJIAaCCOB — I10
npeaMeraM W 1o aindaBuTy QamMuiauii aBTOpoB WM 3ariaBuil. KapTtoukm Ha
CIMCAaHHbIE YYEOHUKH U3 KapTOTEKH y4yéTa y4yeOHMKOB M3BIMAIOTCS Cpa3y e Iocie
HOJNMCAHNS aKTa O BBHIOBITHH.

2.6. «XypHan peructpanuu YYETHBIX KapTOUYEK OMOIMOTEYHOrO (OHAA MIKOIHHBIX
y4eOHMKOB» BECTH 10 00pa3slly: HOMEep IO HOpsAKY, Ha3BaHHME, KOJMYECTBO, IIEHA
OJIHOTO IK3EMILIApa.

2.7. VYuéry moanexar Bce BUABI y4eOHHMKOB M yueOHBIX mocobwmii. Paboume terpamy,
TUIaKTUYECKUEe MaTepuaibl, TaOMWIl, MPOMHUCA M T.JA. M SABISAIOTCA JOKYMEHTaMHU
BPEMEHHOro xapakrtepa. Mx yuér nmpoumsBogurcs B «Terpamum ydéra JOKYMEHTOB
BPEMEHHOTO XapaKTEPA».

2.8. B3aMeH yTepsHHBIX WM MCIOPYEHHbIX YYEOHHMKOB INPUHUMAIOTCS Jpyrue
y4eOHMKH, HeOOXOJUMBbIE IIKOJIE, WM B3UMAeTCsd HOMUHAJIbHASI CTOUMOCTh Y4eOHUKa,
€CJIi OH MCIONb30BAJCS He Oonee oaHoro roaa (opopmisercs KBUTAHLNA).
Y4eOHUKM, YTEpsHHbIE W TPUHATHIE B3aMeEH, yuuThiBatoTca B «Terpagm yuéra
YTEPSHHBIX U 3aMEHbI YYEOHUKOBY.

2.9. Crucanue y4yeOHUKOB MPOBOAMTCSA HE peXe OJHOro pasza B roa. Ha xaxnblil Bua
cnucanus («Berxuey, «YcrapeBume 1Mo CoJepKaHUI0», «YTEpSHHbIE YUTATEIIMUY,
«XHILEHUE») COCTABIAETCA AaKT B 2-X DOK3EMIUIIpax, KOTOPBIM MOJANUCHIBAETCS
KOMUCCHEHN U YTBEPKIAACTCS IUPEKTOPOM IIKOJbL. OIUH dK3EMIULIP aKTa XpPaHUTCS B
ounbnnoTeke, Apyroi mnepenaércss B OyXTrajJTepuIO ILKOJbI, KOTOpas HIPOU3BOAUT
crricanue ¢ OanaHca MKOJIbl yKa3aHHOW B aKTE CTOMMOCTH Y4€OHUKOB.

3. Iopsaaok y4yéra BbIIa4H Y4eOHUKOB

3.1. Beiraua yueOHUKOB OCYIIECTBIISIETCS OMOIMOTEKApSIMH B KOHIIE HITU TIEPE]T HAa4aloM
y4eOHOr0 roja.

3.2. YueOHUKH BBIJAIOTCS ydyallMCsl Ha OJWH y4eOHBIN ToJl. YUeOHUKH, IO KOTOPHIM
oOydeHne BeAETCS JBa WJIM HECKOJBKO JIET, MOTYT OBITh BBIIAHBI YYalIUMCS Ha
HECKOJIBKO JIET.

3.3. ®opmoit yuéra BbIauM y4uyeOHUKOB siBiseTcs <«OKypHan BbIIaud Y4eOHHKOBY.
3anuch B KypHaje MIPOBOJUTCA IO CIEAyIIeMy o0pasily: HOMEp IO MOPSIKY;
Ha3BaHHWE Y4YEOHUKA; KOJUYECTBO BBIJAHHBIX YUYE€OHUKOB; KOJHUYECTBO MPUHSITHIX
00paTHO; MOAMKUCH KJIACCHOTO PYKOBOIUTES

4. BbiObITHE Y4eOHMKOB U3 0U0JIHOTEYHOTO hoHIA

4.1. Cpok UCHOIB30BaHUS YUeOHUKA HE MEHEee YETHIPEX JIeT.
4.2. BeiObiTHe yueOHMKOB #3 (oHAA OMONMOTEKHM WPOU3BOAUTCS IO TNPUYUHAM:



BETXOCTHU ((PM3MYECKUI M3HOC); YCTApEIIOCTH IO COAEPKaHUIO; yTpaTe (C yKa3aHHUEM
KOHKPETHBIX OOCTOSITEILCTB yTpaThl). B akTe 0 BHIOBITUN (DUKCUPYIOTCS CBEICHUS 00
y4eOHHKaX, HCKIII0YAEMBIX TOJIBKO IO OJTHOW MPUYUHE.

Kputepun ot60opa yueOHIKOB 111 BEIOBITHS U3 QoHAa OMOTHMOTEKH:

— BBIOBITHE TIO BETXOCTH MPOU3ZBOAUTCA NPU HAIWYUM JePEKTOB, NPUBOASIIUX K
UCKQXCHUIO WIH ToTepe MH(OpMALUH, YXYAIIAIOMHNX YI00OOYUTAEMOCTb, YCIOBHS
yTeHus1 (OTepst PIEMEHTOB M300pakeHus, MATHA, LAPANUHBI, OTCYTCTBHE OIHON U
Oosiee CTpaHMII, CKJICMBAHUE CTPAHUI] U MTOBPEXKIEHUE TEKCTa WIM WUTIOCTpALUUi Mpu
packpeITUH, AedopMalivs, BETXOCTh 0JIOKA WU MEPEIyIEeTHON KPBIIIKH);

— BBIOBITHE TIO IPUYMHE YCTAPEIOCTH MO COACPKAHHUIO MPOU3BOAUTCA B COOTBETCTBHH C
u3MeHeHusMH B «®DeaepanbHbIX MEepeyHSAX  y4eOHUKOB, PEKOMEHJOBaHHBIX
(lomyIeHHBIX) K UCIIOJIb30BAaHUIO B 00pa30BaTEIbHOM IpoIlecce B 00pa30BaTEeIbHbBIX
YUPESKICHHUAX, PEATU3YIONINX 00pa30BaTeIbHbIE MPOTrPAMMBI 00IIEro 00pa3oBaHus U
UMEIOIINX TOCYAAPCTBEHHYIO AaKKPEIUTAIMIO Ha Y4YeOHBIM ToX, YTBEPKIEHHOTO
MunuctepcTBOM 00pa3oBanus U Hayku Poccutickoit denepanuny;

— BBIOBITHE TIO TIPUYHMHE yTpaThl U3 GoHma OubIMOoTeKH. bubnmroTekaps ycTaHaBIMBaeT
OpUYNHY YTpPaTbl W BIpaBe MOTPeOOBATh OT BHHOBHHKA 3aMEHBI yTPadue€HHOTO
y4eOHMKAa HAa TOT >K€ Y4YeOHUK WM JPYyroil, HEOOXOIUMBIA IIKOJE, €CIU CpPOK
UCIIOJIb30BaHUS yYeOHMKA HE MPEBBIIIAET YETHIPEX JeT. Y TpaueHHbIe YUeOHUKH, CPOK
UCTIOJIB30BaHNSA KOTOPBIX IMPEBBIIIAET YETHIPE ToJa, CHUCHIBAIOTCSA 0€3 BO3MEIICHUS
yOBITKa.

4.3. BriObiTHe yueOHMKOB U3 (hoHIa OMOIMOTEKH OPOopMIISETCS aKTOM 00 MCKITFOYEHUHU
U OTpaXaeTcsi B KHUTE€ CyMMapHOTO y4eTa, a TakKe B KapTOTEKEe ydeTa y4yeOHHKOB.
Bri0bITHE y4eOHBIX MaTepuaioB BPEMEHHOTO XPAaHEHUS MPOU3BOAUTCA B KOHIIE
KaJIeHJApHOTO TroJla IO AakKTy C YKa3aHUeM MPUYMHBI: «MaTepuaj BPEMEHHOTO
XpaHEHUS».

4.4. AKTBl Ha crHMCaHHE YYEOHHUKOB BU3UPYIOTCS UJI€HAMH KOMHCCHM I10 COXPAHHOCTH
¢oH0B. 3aBU3MPOBAHHBIC AKTHl YTBEPHKIAIOTCS TUPEKTOPOM IIKOJIBI.

4.5. CnucaHHble MO aKTy Y4eOHHKH MOTYT OBITh MCIOJB30BAHBI JJI H3TOTOBJICHUS
TUIAKTUYECKOr0 MaTepuana, s pPEeCTaBpallMOHHBIX paboT WIH TepeaarTcs
OpraHu3alUsAM IO 3aTOTOBKE BTOPCHIPHSI.

4.6. XpaHeHHe CIUCAHHBIX Y4€OHUKOB BMECTE C JIEHCTBYIOIIMMHU 3aIPEIaeTCs.

4.7. AKTbl Ha crnucaHue y4eOHHUKOB M3 (OHIOB OMOIMOTEKM W MPHIOKEHHBbIE K HUM
CIHCKH YYEOHMKOB TMOJICKAT MOCTOSTHHOMY XPaHEHHIO, BECh CPOK CYIIECTBOBAaHUS
OUOINOTEKH.

5. UuBenTtapusanus GpoHaa yueOHUKOB

5.1. MuBentapuzanus y4yeOHOro goHaa OMOJMOTEKH LIKOJbI OCYLIECTBISAETCS C LENbIO
KOHTPOJISL HaJl COXPAHHOCTbIO M A3(P(PEKTUBHOCTHIO HCIOJIb30BaHUS YUYEOHHMKOB, a
TAaKXK€ C LEeJbl0 y4éTra 00ECIeUYEHHOCTH UMH JIbFOTHBIX KAaTErOpUM ydaluxcs U
COCTaBJICHUS PEAIBLHOIO 3aKa3a Ha yUCOHUKH.

5.2. VHBeHTapuzanus y4yeOHMKOB TPOBOJUTCS 1O TpeOOBaHMIO aJMHUHUCTPALIUU
IIKOJIBI.

5.3. HMuBeHTapu3anuoHHas BEAOMOCTh yu€Ta (hOoHIA YIEOHUKOB COACPIKHUT CIIETYIOIIUE
JIJaHHbIE: aBTOpP, HAaUMEHOBaHUE Yy4eOHHUKA; Kjacc; oOlee KOJIMYeCTBO Y4eOHHKOB B
¢oHIaxX, B TOM uuCie NPUOOPETEHHBIX HAa BHEOIOPKETHBIE CPEICTBA; KOJIMYECTBO
y4e€OHHMKOB IO TOAAaM TONY4YeHHUs. Y4eOHUKH, NpUOOpeTéHHbIe Ooyiee YETHIPEX JIEeT



Ha3aj, OTMevaroTcs B rpade 0e3 ykazaHus rojia MOCTaBKH.

5.4. VuBeHTapu3alMOHHAsT BEIOMOCTh COCTaBJSIETCS B JBYX JK3EMIUISIpaxX, OJHA W3
KOTOPBIX Tepemaaércss B JenapTaMeHT OOpa3oBaHMsl MAIPHUH Topoaa ApXaHTelbCKa,
BTOpas XpaHUTCS B OWONMOTEKE TUMHA3UM W TMPUMEHSETCS TPU OTCIICKUBAHUU
IIEJIEBOTO MCIIOJIb30BaHUs (DOHIUPYEMBIX YICOHUKOB.

6. IIporpammHo-y4eOHOe o0ecnievyeHre y4eOHOI 0 mpomecca

6.1. [IporpammHo-yueOHOEe  oOecriedyeHre  ydyeOHOro  mpouecca —  JOKYMEHT,
OTpaXKaroUIMil INepedyeHb NPOrpaMM, PpEeaJU3yeMbIX IIKOJIOW B TEKYyLIEM TIOAY MU
00€eCIeYeHHOCTh UX YUYEOHUKaMHU.

6.2. lllxona BmpaBe  UCIOJIB30BaTh JIIOOYI0  0Opa3oBaTENbHYIO  MPOrPaMMy,
pEKOMEHI0BaHHYI0 MuHuCTEpCTBOM 00pa3oBanus U Hayku Poccuiickoit deneparuu.

6.3. [IporpammHO-ydeOHOE oOecriedeHrne y4eOHOro mporiecca SBIsSETCs MPUIOKEHUEM K
y4eOHOMY IIJIaHy IIKOJIBI.

6.4. IIporpammHoO-yueOHOe oOecrieueHre y4eOHOro mpolecca IIKOJIbl UMEET CIIEAYIOIIHe
paszensl: Kiiacc, oOpa3oBaTenbHasi 001acTh, MPEAMET, KOJIMYECTBO YacoB, MporpaMMa,
y4eOHMKHA W COCTaBISIETCSl 3aMECTUTEISIMU JUPEKTOpa MO y4eOHO-BOCIUTATENHHOU
paboTe u rIaBHBIM OMOIHMOTEKapEM.

7. PaccranoBka u xpanenue GoHaa y4ueOHUKOB

7.1. YVueOHMKM pacCTaBJIIIOTCA Ha cTeulaxax mo kiaccam. OOiiee HamnpabieHHE
pacCTaHOBKM KHHUI Ha CTeJJla)kaX — CBEpXY BHM3 M cieBa Hampaso. Cremnaxu
pacnonararoT NEepHeHJIUKYISIpPHO K OKHaM. 3alpellaercsl YCTaHABJIMBATh CTEJUIaXH
HETOCPEICTBEHHO Y OKOH, OaTtapeil u TpyOOnpoBOIOB.

7.2. IlluprHa Npoxoa0B MEXIYy CTe/UIa)KaMH M 3JIEMEHTaMU KOHCTpykuui — 0,75 Mm;
CTEHOH U TopuoM crennaxa — 0,45 M; cTeHOH U cTe/ulakaMu, MapajijieIbHBIMU CTEHE
— 0,75 m; rnaBHOro npoxona — 1,2 m. Ilpu Bxozxe B (GoHA MOMEUIAIOT CXEMY €ro
pa3MelIeHus.

7.3. PaboTHHKM OMOIMOTEKH MOCTOSHHO MPOBEPSIOT NPAaBUIBLHOCTh PACCTAHOBKH (HOH/IA
y4eOHHUKOB.

8. O0si3aHHOCTH PA0OTHHKOB HIKOJIbI 110 COXPAHHOCTH Y4eOHUKOB

8.1. OTBEeTCTBEHHOCTh 3a COXPAHHOCTh OMOJMOTEUHOTO (OHAA HECyT OMONIHMOTEeKapH,
KJIACCHBIE PYKOBOJUTENH, JPyrue paOOTHUKU IIKOJBI, HMMEIONIUE JOCTYI K
y4eOHUKAM.

8.2. JlupexTop WIKOJBI OTBEYaeT 3a OPraHU3alui0 paboThl MO CO3JAHUI0 U
CBOEBPEMEHHOMY TIOMOJHEHHIO OuOmmoTedunoro Qonga y4deOnukoB. HampaBnser
JEeSITENTbHOCTh TEAarorn4ecKoro KOJUIEKTUBA MO (OPMHUPOBAHUIO y OOYUAIOIIHXCS
OepeXHOro  OTHOIIEHHWA K  ydyeOHUKaMm,  MpeAyCMaTpuUBaeT  Mepbl IO
COBEPILIEHCTBOBAHUIO 3TOM paboOThl MpU IUIAHUPOBAHUHU Y4e€OHO-BOCIUTATEIHHOTO
mpolecca Ha o4epeHOl y4eOHbIN ToJ U 00ecreunBaeT CUCTEMAaTHIECKUH KOHTPOIIb
3a €€ BBIIIOJHEHUEM.

8.3. 3amectutenu nupekTopa Mo  y4eOHO-BOCIHUTATENIBHOM pabOTe€ COBMECTHO C
OubnuoTekapeM  pa3palaTbIBalOT M MOPEABIBISIOT  €IuHbIe TpeOOBaHUS K
00y4JaromuMcsi MO0 HMCIOJIb30BAaHUI0O M MO COXPAaHHOCTU Y4yeOHUKOB. COBMECTHO C



KJIACCHBIMH ~ PYKOBOJUTEISIMH W YYUTEISMH-TIPEAMETHHKAMU  OCYIIECTBIISET
CUCTEMAaTHYECKHI KOHTPOJIb HaJ| MCMOJIb30BAHUEM U COXPAHHOCTHIO YYEOHHMKOB B
TEUEHHUE BCETro yueOHOro roja.

8.4. Knaccueie pykoBoautenu 1-11* knaccos:

1) ocymecTBISIOT MOCTOSHHYIO paboOTy € ydYallUMHUCA Kllacca M WX POAUTEISIMU
(3aKOHHBIMH TIPEJICTABUTEISIMHU) MO BOCHUTAHUIO OEPEKHOrO OTHOIICHUS K Y4eOHOM
KHUTE;

2) y4acTBYIOT B BbIaue (POHAUPOBAHHBIX YUYEOHUKOB ydalllUMCS KJIacca, OPTraHU3YIOT
UX BO3BpPAT B OMOJIMOTEKY IIKOJIbI MO OKOHYaHUHU Y4eOHOI0 To/a;

3) MOCTOSIHHO KOHTPOJIUPYIOT COCTOSIHUE YYEOHHUKOB.

8.5. HemocpencrtBennyto pabory ¢ OubmmoredyHsiM (OHIOM Yy4eOHHKOB BEIyT
pabotHuku  Oubmuoreku. IlepcoHanpHYIO  OTBETCTBEHHOCTh 3a  paboTy C
OuOIMOTEYHBIM (POHIOM YICOHMKOB HECET IJIaBHBINA OMOIMOTEKAPh IIKOJIBI.



